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IMosroxenne 0 J0NKHOCTHON HHCTPYKUHH PAaGOTHHKOB
“ MYHHUHNAJLHOIO ABTOHOMHOTO0 I0IKOJABLHOTO
00pa3oBaTELHOrO YYpemIeHust
«/lercxnii can Ne 312 xoMOHHHPOBAHHOIO BHAa»
Baxutosckoro paiiona r. Kazaum,

1. O6mmue nonoxenns

1.1. Hacrosuee [Tonoxenne 0 A0MKHOCTHON HHCTPYKUMH pabOTHHKOB (aasee
TTonoKERHE) MYHHITMNANBHONO ABTOHOMHOID AOWKOMEHONO 06pa3oBaTelbHOro
yupesaenns «Jlercknid can Ne 312 xoMGuunpoBanHOro Bujian BaxHTOBCKOro paiiona r.
Kazanu (nanee - MAJTIOV) paspa6oraso B nensx peryTHpOBaHKS B3aHMOOTHOMWEHHH
mexay paborHukoM i paGoTonarenem.

1.2. Hacrosmee [Nonoxenue onpejenser 0CHOBHEE TpeDOBAHUA K CTPYKTYPE H
CONCPKAHMIO NOMAHOCTHOH HucTpykunn paborunkor MAJIOY, a takke K npouenype
paspaboTKH JONAKHOCTHEIX MHCTPYKUHH, TOPAAKY HX TPHHATHS, YTBEPHKICHUS,
BHCCCHHA B HHX [ONOJIHEHHH H H3MEHEHHH,

2. MMonaTHE A0JKHOCTHON HHCTPYKUHHA

2.1. JomxsoctHas uHcTpykuMs pabotuuka MAJIOY (manee [lomsuocTHas
HIECTPYKUMSA) - OCHOBaHHbI HA HOPMAaX 3aKOHOARTENHCTBA ODHUHATBHBI NPAaBOBOH
AOKYMEHT, PerJaMeHTHPYIOUMH OpraHn3alHOHHO- 1IPABOBOC NONOKeHHe paboTHHKa

. MAJIOY, ero obs3anHOCTH, NPaBa, OTBETCTREHHOCTS, 00ECIEYHBAIOWMA YCIOBHA LIA
ero addexTusHoN paboThl NPH OCYLIECTRICHHH HM TPYAOBOH AEATENLHOCTH COIJIACHO
3AHMMACMOMN JOIKHOCTH

2.2, JIOWKHOCTHAA MHCTPYKUMA ABANCTCH HOPMATHBHBIM JIOKIBHBIM HKTOM
MAJIOY, perympyonmm  oTHOmEHHA B pamkax  MAJIOY, conepaumm
obuieoba3arenbHEle NPaBHIA TMOBEJIGHHA JNA BCEX HIH HEKOTOPEIX YHacTHHKOB
00pazoBaTe/bHMX OTHOWIEHMH, PACCYMTAHHLIM HA HEOJHOKPATHOE IPHMCHCHHE,
YTBEPAJCHHBIM NPUKA3IOM saseaytowero MAJIOY,

2.3, JI0MKHOCTHAA HHCTPYKIMA COCTABARETCH M0 Kax ol wrarHoi
acmkrocTH MAJIOY 1 obbaBAseTcs paOOTHHKY 1101 PACIHCKY IIPH 3aKITHOHEHHH
TPYAOBOI0 A0roBOPa, a TAKAKE [PH NepeMeleHHH Ha ApYTYIO JOJKHOCTD H NIPH
BPEMEHHOM HCIIOJIHEHHH 00A3aHHOCTE! 10 AOIKHOCTH.



TPYZIOBOT'O JOTOBOPA, a TAKKE NPH MEPEMELIEHUH Ha IPYTYIO JOJKHOCTD U IIPU
BPEMEHHOM HCIIOJHEHUHU 00A3aHHOCTEH 0 TOKHOCTH.

2.4. JlomKHOCTHAsT WHCTPYKIMS pa3padaThIBAe€TCA HMCXOAM W3 3amad u
(GyHKIMIA, BO3JIO)KEHHBIX HAa KOHKPETHOTO paOOTHUKA, B COOTBETCTBUHU CO
ITaTHBIM pacnucanueM, lIpaBunamMu BHYTPEHHErOo TPYAOBOIO pacHopsKa
MAJIOVY, ¢ cobmoaeanem Koncturyumm Poccmiickoit deaepamnuu, TpymaoBoro
kozaekca Poccuniickort denepanyy U MUHBIX HOPMATUBHO-TIPABOBBIX AKTOB.

2.5. OcHoBO#l nmnsi pa3pabOTKHU JTOJDKHOCTHBIX WHCTPYKIMM SIBISIIOTCS
«KBanuduxanronusie XapakTepUCTUKH JTOJKHOCTEH paOOTHUKOB 0Opa30BaHMS)
EnunHoro kBanu(UKalMOHHOTO CIPABOYHHKA JOJDKHOCTEH PYKOBOIMUTENEH,
CHEUAINCTOB M  CIyXKaluX, YyTBepxkaeHHoro IIpukazom MuHucTepcTBa
3paBOOXpAaHEHUs] U colMaibHOrO pa3Butus Poccuiickoit ®enepanuu ot 26
aBrycta 2010 r. Ne761H.

3. TpeboBanusi, npeabsiBjisieMble K CTPYKTYpe U COIEPKAHUIO
AOJIKHOCTHOM HHCTPYKIUH.
1.3. IomKHOCTHASI UHCTPYKIIUS COCTOUT U3 CIEAYIONINX Pa3/IeIoB:
- OO0mmue noJoKeHus
- JIOMKHOCTHBIE 00513aHHOCTH.
- IIpasa.
- OTBETCTBEHHOCTb.

B3aumooTtHommenus. CBs3u MO JOIKHOCTH.
1.4. B paznene «OO1ue noJ0KEeHHUS:

- YCTaHaBJIMBACTCA C(bepa ACATCIIBHOCTHU JaHHOT'O CIICHUAJINCTA,

- YCTaHABJIMBAETCSA TMOPSIAOK €ro Ha3HAYeHUS W OCBOOOXIEHHUS OT
3aHUMAaeMOU JOJKHOCTH;
- YCTaHABJIMBAETCS 3aMEIIEHUE IO JOJKHOCTH BO BPEMSI OTCYTCTBHSI;

- ONpeAensroTcss  KBadu(UKAIMOHHBIE  TpeOoBaHus  (TpeOoBaHUS,
MpeabABISIEMbIe K 00Pa30BaHUIO U CTaXy pabOThI), TOJYMHEHHOCTD CIICIIUATINCTA
Y JOJHKHOCTHBIE JIUIA, KOTOPHIMU OH PYKOBOTUT;

- TICPEUYHUCHSAIOTCA TPaBOBBIE aKThl W HOPMATUBHBIE JOKYMEHTHI,
KOTOPBIMU JOJHKEH PYKOBOJICTBOBATHCS CTICIIMAIIUCT B CBOCH ESITEILHOCTH.

B paszgen Moryr ObITh BKJIIOYEHBI Jpyrue TpeOOBAaHUS U IIOJIOKEHUS,
KOHKPETU3UPYIOIIUE U YTOUHSIOIINUE CTaTyC JOHKHOCTHOTO JIMIA M YCJIOBUSL €r0
NEeSITENbHOCTH.

3.4. Paznen  «/lomkHOCTHBIE  OOS3aHHOCTH»  COACPKHUT  TIEPEUYCHb
OCHOBHBIX (DYHKIMH JTOJKHOCTHOTO JIMIIA, a TakXK€ YKa3bIBalOTCA OOS3aHHOCTHU
JOJKHOCTHOT'O JIMIIA, BO3JIaraeMble Ha HEro, ykasblBaeTcs (hopma ero y4yacTtus B
yOpPaBJICHYECKOM  Mpoliecce  (PYKOBOJIUT,  YTBEP)KIAeT,  OOecreduBaeT,
MOJIrOTABIMBAET, PACCMATPHUBAET, HCIONHSIET, KOHTPOJIUPYET, COTJIacOBHIBAET,
MPEJICTaBISIeT, KypUpYeT U T.1.)

3.5. Paznmen «IIpaBa» comepXuT ImepedeHb IMpaB, MNPEAOCTaBISIEMbIX
CHELMATUCTY JJIsl BBIMIOJIHEHUS BO3JIOKEHHBIX Ha HEro GyHKIHM U 00s3aHHOCTEH!.



3.6. B pazmene  «OTBETCTBEHHOCTb»  YCTaHABIMBAIOTCA  BUAbI
OTBETCTBEHHOCTHM 32 HECBOEBPEMEHHOE€ W HEKAYECTBEHHOE  BBINOJHEHHE
CIEHHUAIUCTOM JOJKHOCTHBIX 00s13aHHOCTEM U HEHCIOJIb30BaHUE
MPEAOCTABIEHHBIX MY IPaB.

3.7. Pazgen «BzaumoortHomenus. CBsi3u TO JODKHOCTH» COJCPIKUT
nepeyeHb JOHKHOCTHBIX JIMIL, C KOTOPHIMHM CHEIMAUCT BCTYMAeT B CIy>KeOHbIE
B3aMMOOTHOILIEHUSI M obecrnieunBaeTcsi HHGOpMaluel, YKa3bIBalOTCA CPOKU
NOJyYeHUs] M MPeNoCTaBlIeHUus MHPOpMAIUK, OMpeAessieTcss  MOPSIOoK
HOJITUCAHUSI, COTIIACOBAHUS M YTBEPKICHHS IOKYMEHTOB.

3.8. O6s3aTenbHBIMU peKBU3UTAMU JIOMIKHOCTHON MHCTPYKIIMU SBJISFOTCS:

- noJiHoe HauMeHoBaHue MAJIOY;
- 3aroJIOBOK K TEKCTY;

- BU3bI COIIACOBAHNS,

- TOJIUCH, TpU( yTBEPKICHUSI.

4. ITopsinok pa3padoTKH, COIJIACOBAHUS, YTBEPKICHUS U BBEACHUS B
AeHCTBHE T0JKHOCTHON MHCTPYKIMHU

4.1. JlomxHOCTHas MHCTPYKIMs paspabarbiBaerca 3aBenyrommm MAJIOY
au00 JHIIOM, YIOJHOMOYEHHBIM 3aBenytomuMm MAJIOY. B ciuywae, ecnu
JIOMKHOCTHAasE ~ MHCTPYKLUMsI — pa3pabaTbIBaeTCs  JUMLOM, YINOJHOMOYEHHBIM
3apenytomrM MAJIOY, To oHa moAnuckIBaeTcs pa3paboTYUKOM.

4.2. JIoWKHOCTHasT WHCTPYKLHUS IIOClie pa3pabOTKH Tepenaercs B
PO COIO3HBIH KOMMUTET NIEPBUYHON po(COrO3HOM OpraHHU3aLUH,
MPEACTABIAIONINN HUHTEepechl OosblIiMHCTBA padboTHUKOB MAJIOY (manee -
npodcoro3Hbiii komuteT). [Ipodcoro3HBIi KOMUTET B CPOK HE MO3JHEE AECATU
pabouux mHEN co nHA ToiaydeHHs [[OMKHOCTHOW HHCTPYKIUU OCYIIECTBIISET
cornacoBanue JlomKHOCTHOW WHCTpyKuud. B cmydae, ecnmu mpodcoro3HbIif
KOMHUTET HE COTJIaCeH C TEKCTOM JIOMKHOCTHOW HMHCTPYKIMH JHOO BHOCHT
MPEUIOKEHUsT 10 €ro COBEPLICHCTBOBaHUIO, TO 3aBenaytomemy MAJIOY
HaIpaBJIIETCS. MOTHUBUpPOBaHHOE MHeHHe. 3aeayronmid MAJIOY  Moxer
COTJIaCUTBhCS ¢ HUM JIMOO O0Os3aH B TEUCHHUE IISITH AHEW TOCHe TMOIy4YeHUs
MOTHMBUPOBAHHOTO MHEHHUSl TPOBECTH JIONOJIHUTEIBHBIE KOHCYJBTAllUH C
MPOQCOO3HBIM KOMUTETOM B LIEJISAX JOCTUKEHHUS B3AUMOIIPUEMIIEMOTO PELICHUS.

[Ipyu He MOCTMKEHMM COTJIacHsi BO3HMKIIHME pa3HOriacusi oQOpMIISIOTCS

MPOTOKOJIOM, Tocsie 4yero 3aBenyrommid MAJIOY wumMeer mnpaBo yTBEpAUTH
JIOMKHOCTHYIO UHCTPYKIIHUIO.

5. YrBepxnenune J101KHOCTHON MHCTPYKIMHU

5.1. 3aBenyromuii MAJIOY yrtBepxnaer JlOKHOCTHYIO HHCTPYKIUIO
ITyTEM U3JaHUSI COOTBETCTBYIOIIEIO MTPUKA3a.

5.2. B npukase B 00513aT€IbHOM MOPSAKE YKA3bIBAIOTCS:

- 1aTa BBeieHUA J{OPKHOCTHON MHCTPYKIMHU B ICMCTBUE;

- yKa3aHue 00 03HAKOMJIEHUU paOOTHUKOB C JIOMKHOCTHOM MHCTPYKIMEH
Y CPOKH JJIS 3TOTO;



- pamumuM M JODKHOCTH  JIMI, OTBETCTBEHHBIX 32 COOJIIOJICHUE
JIOMmKHOCTHOW UHCTPYKIINH;

- UHBIE YCIIOBUSL.

5.3. YTBepxkneHnnbie JloMKHOCTHBIE HHCTPYKITUH TTOJICKAT 00s13aTEIbHON
pEerucTpaly B COOTBETCTBUU C TpeOoBaHUsAMH jaenonpousBojctea B MAZIOVY ¢
MIPUCBOCHUEM UM IMOPSIAKOBOIO HOMEpA.

6. O3nakomJiieHre pa0OTHUKOB € JIO/LKHOCTHOM MHCTPYKIUE

6.1. O3znakomiienne padotnuka MAJIOY ¢ JIoKHOCTHOW MHCTPYKIIMEH B
00s13aTeIbHOM TOPSIIKE OCYIIECTBISIETCSl NpU TMOCTYIUICHMH Ha paboTy B
MAJIOY. O3znakomiienue ocymectisier 3aBenytomuid MAJIOY. Tlocne
O3HAKOMJIEHMS  paOOTHUK TpocTaBisieT Ha  JIOJDKHOCTHOW  MHCTPYKLHHU
03HAKOMUTEJIBHYIO BU3Y - C MHCTPYKIIMEH 03HAKOMJIEH, J1aTa, TIOJIIHUCh.

6.2. O3nakomienue padbotauka MAJIOY ¢ JIomKHOCTHOM MHCTPYKIMEH B
00s3aTENIPHOM TIOPSIJIKE OCYIIECTBIISIETCS TIPU TMEpPEeBO/e paOOTHHKA HA APYTYIO
JOJKHOCTh WJIM BPEMEHHOM TIEpPEBOJIE Ha Jpyryio padory. O3HaKoMIEHHE
ocymectBisier 3apeayromuiin - MAJIOY. Ilocne o3HakomiieHHs paOOTHHK
mpoctaBiger Ha JIOMKHOCTHOW MHCTPYKIIMU O3HAKOMUTEIBHYIO BH3Y - C
MHCTPYKLMEN 03HAKOMJIEH, 1aTa, OIHUCH.

6.3. TpebGoBanusi, ycraHoBieHHble B JIOJDKHOCTHOM WHCTPYKIIUH,
JIeMCTBUTENBHBI C TOTO MOMEHTA, KOT/1a paOOTHUK OBLI C HEW 03HAKOMJICH.

6.4. B cnyuae ecom pabotamk MAJIOY oTkaspiBaeTcs pacmucaThCcsl B
O3HAKOMJICHUM WM TMOJy4eHUH JIOMKHOCTHOM MHCTPYKUMH, JAHHBIM OTKa3
(¢uKcupyeTcss MyTeM COCTaBJIEHUS aKkTa B MPHUCYTCTBHM HE3aMHTEPECOBAHHBIX
cuneteneil. B akre Takke ¢ukcupyercs (akT O3HAKOMJIEHHS pPabOTHUKA C
conepxxanuemM JloKHOCTHOM WHCTpykuuu B wuHOW Qopme (omkHOCTHAs
MHCTPYKLMS 3a4UThIBaeTCs BCIyX 3aBenyrommum MAJIOY).

6.5. Jlns Tekymieit paGoThl ¢ TOAIUHHUKA JOJDKHOCTHOM WHCTPYKIIUU
CHUMAIOT 3aBEPEHHYI0 KOMHIO, KOTOPYI0 BbIalOT padotuky MAJIOVY,
paboTaronieMy B JAHHOW JOJIKHOCTH.

7. BHecenne usMeHeHui B /l0JI5KHOCTHYI0O HHCTPYKIHMIO

7.1. BHecenue n3meHeHui B JI0MKHOCTHYIO HHCTPYKIIMIO OCYIIIECTBIISACTCS B
CJIEIYIOIIUX CITy4dasx:

7.1.1. B CBSI3M C U3MEHEHHEM OO0s3aTEIIbHBIX YCIOBUN TPYIOBOTO JOTOBOpA.
VYka3zaHHas mpoueaypa NpoBOJUTCS B COOTBETCTBUU C TpeboBaHusMU TpynoBoro
kogekca P® (paboTHuK momkeH ObITH HE TMO3/1HEe, 4YyeM 3a 2 Mecsla 0
MpEANojIaraéMoro M3MEHEHUsT MHCbMEHHO YyBenomuieH. llocie mosydeHwus
paOOTHHUKOM COTJIAIICHHUS] HAa MPOJOJKEHHUE TPYIOBBIX OTHOUICHHWM, BHOCATCA
n3MeHeHus B JOKHOCTHYIO HHCTPYKIIHIO).

7.1.2. npy W3MEHEHUH OPTaHU3ALMOHHBIX YCJIOBHM Tpyna, 0e3 M3MEHEHHus
TPYJ0BOM QPYHKIIMN pabOTHHKA.

7.2. 3asenyrommuii MAJIOY wunu numo, ynoaHOMOYEHHOE MM, COCTAaBIISET
JIOJKHOCTHYIO MHCTPYKLHIO B HOBOM pENAKIMM, KOTOPAs COIJIACOBBIBAECTCS U
YTBEPXKAAeTCs B COOTBETCTBUU C TPEOOBAaHUSIMH, YCTAHOBJICHHBIMH pa3esiaMu 4 u



5 mwacrosmero Ilomoxenus. O3HakomiieHne paboTHHUKA ¢ JlOMKHOCTHOMU
MHCTPYKIIMEN  OCYIIECTBISIETCI B COOTBETCTBUM C  TPeOOBAHMSIMH,
YCTaHOBJICHHBIMU pa3zesioM 6 Hacrosuero [lomoxenus.

8. XpaHeHue 10/ZKHOCTHBIX HHCTPYKIUIA.

8.1. JIo/mKHOCTHBIE WHCTPYKIMU XpaHATCS B COOTBETCTBUM C IPAaBUIIAMH,
YCTaHOBJICHHbIMU B [lepeyHeM TUMOBBIX YIPABICHUYECKUX APXUBHBIX TOKYMEHTOB,
00pa3yIoluxcsi B MPOLECCE AEATEIbHOCTH T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYMNpAaBJIEHUS W  OpPraHU3alMi, YTBEPKIACHHBIM IPUKA30M
MunkyneTypsl Poccun ot 25.08.2010 Ne 558.

8.2. JlomwkHocTHBIe  WHCTpyKmuH pabotHukoB MAJIOY  momiexar
nocTtosiHHOMYy xpaHeHuto B MAJIOY B TeueHue Tpex JIET MOCIE MX 3aMEHBI
HOBBIMH.



